Event Title
An On-Farm Field Day
Date
Start time – End time
Name of farm
Full address
__________________________________________________________________________________

Begin with a few sentences describing the event. This should describe the host, farm/ranch and research that has been conducted. What will participants learn/see?
List the speakers and their affiliations.
[image: ]Consider including a relevant, eye-catching photograph. Use the menu path Insert>Pictures. Resize the image by dragging the corner. To relocate it, drag the image or use one of the Position options (click the image once, then follow the menu path Picture tools>Format>Position). Next, to change how text wraps around the image, first select the image by clicking it once, then choose an option in the menu path Picture tools>Format>Wrap text.
__________________________________________________________________________________
Registration and Event Details
Address important details, such as: Does registration start before tour? Will food/beverages be served? What is appropriate clothing? Describe this.
If RSVPs and/or fee required, state this and how to register. Who is the contact for questions?


[bookmark: _GoBack]

NOTE: If the event is SARE-funded, the footer in this template must be included. Edit the footer (either right click it or double-click it) to add the correct award and subaward numbers associated with your SARE grant. Please do not modify it otherwise.
	[image: ]  [image: ] 
	This material is based upon work that is supported by the National Institute of Food and Agriculture, U.S. Department of Agriculture, under award number XXXX-XXXXX-XXXXX through the Western Sustainable Agriculture Research and Education program under subaward number XXXX-XXX. USDA is an equal opportunity employer and service provider. Visit www.WesternSARE.org.
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